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v001; Last revised on: May 4, 2011

This document provides an illustrative overview of setting/updating the Enrollment Census district calendar.

For questions, please contact the Help Desk at: 222-8400 or helpdesk@ride.ri.gov

https://www.eride.ri.gov/doc/11-12DistrictCalendar.pdf
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Creation of the District Calendar

About

In the past, the district calendar was collected by different offices at various times during the end of one school year and the beginning of another.
We have streamlined this process by making the 2011-12 district calendar functionality available in eRIDE; this is not a new data collection but
rather an example of RIDE’s efforts to use a single collection for multiple purposes. This electronic process will produce calendars that will be made

available on our website. RIDE uses the district’s calendar to compute and validate student enrollment, daily attendance/absence, total student
membership, attendance, and program FTEs.

Instructions for creation of the district calendar
1. Loginto eRIDE (https://www.eride.ri.gov/)

2. Select the Enrollment Census
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Enrallment Census

3. Choose the next school year (2011-12) and click Start

School Year; | 2010-11 »
201112

2010-11
4.  You will be prompted to initiate the school year
Initiate School Year
Flease supply the first and last day of the school year.
First Day of School 070172011 (e, 9i2r2011)
Last Day of School 05/30,/2012 (eg. BI20r2012

Set

5. Select the first and last day of school on the initiate school year page and click Set
Initiate School Year

Flease supply the first and last day of the school year.

First Day of School 07/01,2011 (eg. 9272011
Last Day of School | ¢ Septemben 2011 v loononio
Su Mo Tu Wve Th Fr Sa
28 029 30 3 1 2 3 =et

4 5 &6 7 8 910

Initiate School Year

'F'Iease supply the first and last day of the school year.

First Day of School (07,/01,2011 (eg. 22011 -
|Last Day of School |05/30/201 2| (eg. BI2002012 )
[ [

1 June, 2012 F Set

Su Mo Tu We Th Fr Sa
27 28 028 300N 1 2
34 5 B T B 4
10 11 12 13 14 149 16



6.

7.

You will see your calendar dates, number of instructional days as well as non-school days on the left and a list of school closures on the
right. Confirm the number of instructional days (cannot be less than 180).

Calendar Year: 9/6/2011 - 61152012

Instructional Days:
Non-School Days :

Your calendar is now set

181
23 (notincluding weekends)

October 10, 2011 (Columbus Day)
Movernber 11, 2011 MWeterans Day)
Movernber 24, 2011 (Thanksgiving Recess)

Movemnber 25, 2011 (Thanksgiving Recess Day)
Mararmhar M5 011 Haliday Racroesy

September

sun | Mon | Tue (Wed | Thu | Fri | Sat || Sun | Mon | Tue | Wed | Thu | Fri | Sat || Sun | Mon | Tue | Wed | Thu | Fri | Sat
1 2 3 4
] 7 g 9 3 4 5 ] 7 7 g g 1m | 11
12 13 14 15 16 10 11 12 13 14 14 14 16 17 | 18
14 20 | 22 23 17 18 19 20 | | 22 23 24 | 25
36 | 27 | 28 | 39 | 30 24 | 25 | 26 | 27 | 28 28 | 29 | 30
H
December January
sun | Mon | Tue (Wed | Thu | Fri | Sat || Sun | Mon | Tue | Wed | Thu | Fri | Sat || Sun | Mon | Tue | Wed | Thu | Fri | Sat
1 2 1 2 3
A a] 7 a q 2 3 ) 5 f f T g g 10
12 13 14 15 16 q 10 11 12 13 13 14 15 16 | 17
19 | 20 | 21 22 | 23 16 | 17 | 18 | 19 | 20 20 | 21 | 22 |23 | M4
26 | 27 28 | 29 | 30 23 24 25 28 27 27 28 29
30 H
| Mach |  Apil  f  May
Sun | Mon | Tue (Wed | Thu | Fri | Sat || Sun | Mon | Tue | Wed | Thu | Fri | Sat || Sun | Mon | Tue | Wed | Thu | Fri | Sat
1 2 1 2 3 4
A a] 7 a q 2 3 ) 5 A 7 a g m | 1
12 |13 | 14 | 15 | 16 g 10 | N 12 | 13 14 | 18 | 16 | 17 | 18
14 20 21 22 23 16 17 18 19 | 20 21 22 23 24 | 25
28 27 28 24 30 23 24 25 28 27 28 24 30 H
30

Sun | Mon | Tue [ Wed | Thu | Fri | Sat
1
4 3 A T a
11 12 13 14 15




8. Click on a specific date to make a change, uncheck the school day checkmark, type in a description, and click Save

Edit School Calendar Date

< January | Friday, January 13, 2012

The"School Day" checkhox togoles closediopen status
ofthis date inthe academic calendar. Click on the "Save”
hutton to update the database.

Sun [ Mon | Tue | Wed | Thu | Fri | Sat

= . ;i 8 e [] school Cray

g o 11 | 12 n School Closed

16 17 18 19 20

Show day

23 | 241025 | 26 | XY {(Please supply a description for this date)

9. You will see confirmation that your change was saved; if everything looks right, click the X on the top left

Edit School Calendar Date

< January M Friday, January 13, 2012

- The"School Day' checkhox togoles closediopen status
Sun [ Mon | Tue | Wed | Thu | Fii | Sat | ofthis date in the academic calendar. Click on the "Save"
hutton to update the database.

2 3 4 5 B (] school Day

a [0 | 11 | 12 | 13 School Closed
1% | 17 | 18 | 19 | 20 Snow day

23 24 25 2B 27 (Please supply a description for this date)

Date Updated!

10. Notice that the calendar information has changed; we now have 180 instructional days and 24 non-school days

Calendar Year: 9/6/2011 - 6/15/2012

Instructional Days: 180
Mon-School Days 1 24 (notincluding weekends)

11. If you need to change the last day of school click on Change Last School Day; enter the new last day and click Save

Change Last School Day
Adjust Last School Day Date

Start Date |9/6,/2011

Last Date |G/18F2012

12. If you need to reset your calendar click Reset Calendar; click OK on the window that pops up; and then start at Step 4
Reset Calendar

Are you sure want to reset your calendar? This will delete any
entrigs vou have made for the academic year

[ ok i [ Cancel

Note: RIDE applies the 230-day State calendar to validate outplacements. Districts need to flag year-round students in their enrollment census
submissions in the ‘schooldays’ field with a value of 230.



