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Student Data

Extract your student data file from your Student Information System.
Save the file in .XLS format.

The file format is the same as in previous years and includes following data

elements:

Column Column Name

1

(8]

Lasthame

Firsthame

Middlekame
SASID
38N
Course
Address
Community
Zip
Fhone
Email

Grade

TechAssess

SingleParent
DispHomemaker

SchoolCode

Secondary School

Description Requirements Notes

Student Last ;
ot Reguired

Student First ;
i Reguired

Student Middle :
Wi Optional
SASID Required Required for Secondary Schools
58N Dptional Mot Required for Secondary Schools

Course Mumber Required MLUIST MATCH course numbers submitted at the heginning of the year.

Address Reguired
RESIdEﬂIT Reguired Please see valid cities and towns
Community
Zip Code Reguired Five-digit zip code only, no extensions, no trailing hyphen
Fhone Optional
Email Optional
Regurgdiard Optional Thizs isthe report card grade for the course.
Technical Optional Yoarf IfaTech Azsessmentis used, please fillthis in, else [eave blank.
Assessment
Single Parent Required Y or M {defaultto M if not collected}
Displaced ; ;
HarmeMaker Required Y oor N {default to M if not collected}

School Code Required Five-digit code, please include leading zero's



Sample File

Department of Elementary
LELLLGL and Secondary Education

Information Services

eRIDE  »HOME >UPLOAD >STUDENTS »>COURSES )H%P

+ A sample file can be obtained from
the help page on the RICATS site.

|

larmd Department of Elementary
Halll€l and Secondary Education

Information Services

eRIDE >HOME >UPLOAD »>STUDENTS >COURSES »>HELP

RICATS - HELP

Uszerio: btru01 Distictcode, 01 school code 01106

@ Rhode Island Department of Education - RICATS HELP

YERSIOMN: RICATS v2.5

EXAMPLE: Student File EXAMFLE

UPLOADING
The uploading utility takes your file and saves the file on the RICATS server, Then the RICATS application processes yourfileto a
termporary database table. Aferyou data is Validated, those records will move to the Active database table. You will be directed to
issues that are invalid with your data. To get full credit for your students grades and patticipation, please ensure thatyou correct
your data as sooh as possible.

VALIDATION

The guality and accuracy ofyour data is one ofthe mostimportant details of the RICATS system.
Invalid or incorrectly labeled data can adversely affect the data reported to the Federal Government.
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Lo glIl (slide 1)

File Edit Vew History EBookmarks Tools Help
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Department of Elementary
9.4 and Secondary Education

¢ Login to the RICATS system with
your ERIDE ID:

rmation Services

.
- =
=in
o

Welcome to eRIDE!
With the Mo Child Left Behind Act of 2001 {WCLB), we are in a new era of education: high
standards, accountahility and school improverment. Maore and mare, state education
agencies are huilding the capacity to collect and manage large gquantities of information
about schools and districts, and to match individual student recards aver time and across
databases. eRIDE is the Department's new Information Services initiative 1o streamline
the data collection process and improve the accuracy, timeliness, and utility of infarmation
collected 10 be uged to inform management, budget, and policy decisions. Click here for
maore information about eRIDE.

https://www.eride.ri.gov/default sec
ure.asp

¢ Enter your User Login and Password

and click Login. ser Logi:
Password:
Login I
Login/Password Lookup

® Click here for the latest updates on State Reporting.

eRIDE is developed by Rhode Island Department of Education. For further information
please email eRIDE@ride.ri.goy. Public URL: hitp:ifanse eride.i.oovs



Lo glIl (slide 2)

-1 4 Department of Elementary
LallUEL and Secondary Education

Click on the

RICATS v2.5 icon. Information Services

DE Home »Welcome to eRIDE!
e Reporing

ser Profile (htrud1)
Edit my Profile || Change Password
Mame: Brenda Trudeau
Email: hrendai@kyran.com
Phone: 849-7734
DistrictiOffice: Barrington, data managermls

OUR eRIDE portal for Barrington
You have heen given special access to the following database applications faryour districtischonl.
Simply click on the application icon to submit, update and manage your data.

“Logout

RICATS v2.5



Preparing

the Data

Before uploading your file check the following:

*

*

*

The tab 1s named StudentDataFile
Remove any extra tabes.

All records have a Last Name

43
49

M 4 » M %StudentDataFile /

A | B | C

All records have a First Name

All records have a SASID

All records have a valid city (see help page
for valid values)

All records have a valid grade (see help
page for valid values)

NOTE: Please do NOT include any courses
that were not completed by the student.

Check that all the course numbers in your
file EXACTLY MATCH a course number in
the system. 303 does not exactly match
303-1 or 303A

This is the #1 issue.

Student Last Mame Student First Mame  Student Biddle Initial



Checking Values i)

A trick to checking the values in your Excel spreadsheet: SRR
¢ Click on the corner in the upper left = v L
hand side of the spreadsheet to select Lt . s
1 LASTMNAME FIRSTMAME |
all cells. 2 R ) |
3 [ I |
4 B A |
5 B D I
6 B 1

¢ (lick on the Data Tab in Excel 2007 or
2010. E Y- -
Home Insert Page Layout Formulas Da% Review

Iy [y 5 8| Connictions
mem & &B @ f

From From From From Other Existing Refresh
Access  Web Text  Sources = Connections All -

et External Data Connections

PSR =S
— —
w [mel
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Checking Values g2

Click Filter (make sure all records are still selected).
Home Insert Page Layout Formulas Data Review View Add-Ins
3 51 = = “n |G Connections 4 ? X Clea
\_&I _" _J _lJ _lJ @ B Properties i‘lr 2' "’,?55.‘:
From From From From Other Existing Refresh ) il Sort Fi[:‘is.r ‘(
Access Web  Text  Sources=  Connections | All= 5 BOITLINKS 7 Advance
Get External Data Connections Sort & Filter
Al - S | LASTNAME
A B | ¢ p | E| F |

1 |LASTNAME FIRSTNAME MINITIAL SASID S0C: COURSEMUMBER STREET

2 R ] Catherine 1000110094 200 22 Main 5t

3 |A Y Elizabeth 1000015048 201 23 Main 5tr

4B A E 1000017309 201 24 Main 5tr

3 |B D Lyn 1000072596 201 25 Main 5tr

6 |B ] Walter 1000012106 201 26 Main 5tr

7B B Krystal 1000014993 201 27 Main 5t

You will see that all columns get a little dropdown arrow.
Al - Je | LASTNAME

A | 8 | ¢ | o |E] F | G | H | 1|
1 |LASTNAME ¥ | FIRSTNAN * | MINITIAL * | SASID ¥ S( | COURSENUME ~ STREET - | CITY v |ZIP|~
L J Catherine 1000110094 200 22 Main Street Providence 02306
N M Elizabeth  100pp15048 201 23 Main Street Woonsocket 02895



Checking Values i3

For the columns you are checking, pull down the

A
dropdown arrow. This will show you the values in 1 [LASTNAME FIRS
the column. For the columns that should not have 2 R =
blanks, go all the way to the bottom of the list. If 3 1A [showd
there is an entry that says [blanks] then you will need
to fix those records. v|zp[~|pHoNE  [~[Emal~|ReR[~

‘-H, sort 3mallest to Largest
. i.l, Sort Largest to Smallest
For the columns where you need to look at the list of Sort by Color .
values, like city or grade, the values will be shown in
order. As an example, to the right is a listing for
grades that includes records with grades of “I”” and Number Eilters >
“W”. These are not valid grades. If the student did L
not complete the course, then we do not want the ; /]88 A
. . Q0
record and it can be deleted from the file. If the gl
student did complete the course, then a valid grade gi
must be assigned to the record. )96
97
[ 58
W1
W 3

[ OK ] [ Cancel




Checking Values (slide 4)

If there are blank cells, they will filter
to the bottom.

s

A B C
1 |LASTNAME + IFIRSTNAN ~ | MINITIAL * | 5
2 R |3l sotatez 1
3 |A %] sotZtoa 1
4 |B Sort by Color | ]
5 B 1
6 B 1
7 B 1
2 |B Text Filters g ]
g |C 21
10 (C WM = 11
11 |C [+ Mae 1
12 [C I"«"Iarie 1
| Patrick
12 D R 1
14 |D ¥ Rae 1
15 D [+] Rose 1
[+] Walter
17 |F 7 Bl {E
18 [F = 11
19 G 1
[ Ok l [ Cancel
20 |G 1
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Courses

—

For courses, the list of valid values is the
course list that is in RICATS. You can see
this by going to the Courses link. The page

will show all the courses that RICATS has
for your school.

If there are courses that need to be added,
then you may add them by uploading an
Excel spreadsheet with three columns that
include your school code, the course number
and the course name.

An example file for the course upload is
available from the help page for your
convenience (see next page for location).

eRIDE  >*HOME >UPLOAD »>STUDENTS »CO| ?RSES »HELP
RICATS - COURSES

User o btru01 code: 01 Sehonl Code 01106

E, Rhode Island Department of Education - RICATS COURSES

PLEASE VERIFY - BEFORE UPLOADING YOUR STUDENT DATA

Please ensure that there is a corresponding COURSE CODE in our database
that matches the course codes in your STUDENT DATA FILE.

If you do not see a corresponding course code in the table below... then please
contact richard.farnsworth@ride.ri.gov BEFORE uploading your STUDENT DATA FILE.
{or call Rick at 222-8946)

~ Thank You ~

COURSE

DESCRIFTION

Edit 1M1 Language and Literature
Edit 11181 Lang & Lit 1

Edit 11152 Lang &Lit1

Edit 12 Language and Literature
Edit 11281 Lang & Lit Il

Edit 11282 Lang & Lit I

Edit 13 Language and Literature
Edit 11381 Lang & Lit

Edit 11382 Lang & Lit Il

Edit 121 American Literature
Edit 12181 Amer Lit|

Edit 12182 Amer Lit1

Edit 122 American Literature
Edit 12281 Amer Lit Il

Edit 12282 Amer Lit Il

Edit 123 American Literature
Edit 12381 Amer Lit I

NP = ey ,,..12“3,§2¢!"~ P oSy M.Maﬁﬂ_mtﬂw.!-ﬂ,ﬂl. "A A Ao, e A e
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Courses (continued)

An example file for the course upload is available from the help page for your convenience.

YERSION: RICATS 2.5

EXAMPLE: Student File EXAMPLE: Course Code File

ﬂw-ﬂ%_m.*.&,_ﬂwhﬂ_* rﬂ:&mw;;mmu.m\

Course uploads will process immediately and the new courses will be available once processed.
DO NOT UPLOAD YOUR STUDENT DATA FILE until you have verified your courses are in
place. To check that your course upload was processed, wait ten minutes after you upload your
course data then check your course list page.

Once you have uploaded your student data file, it will go into a queue to be processed during off-
hours. This has been done to mitigate issues we had last year when the server was not available.
You will receive an email in 48 hours that will inform you of the status of your submission. The
email will give you instructions on which records to fix and how to handle them.
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Upload Courses

Once you have created your course file, you will click the Upload link at the top of the page.
Choose your file using the Browse button as you normally would. Make sure that you choose
the “Course Data” radio button before clicking on the UPLOAD button.

eRIDE >HOME > I_IPLDGD >STUDENTS >COURSES >HELP

btruo1 District Code: 01 | = 01106

@ Rhode Island Department of Education - RICATS UPLOAD

[Student Data - Manual Entry|

O student Data
® Course Data

File format helpl
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Upload Confirmation

Again, course data processing immediately (not in 24 hours as noted in the message
below).

btruo1 01 01106

: Rhaode Island Department of Education - RICATS UPLOAD

Student Data - Manual Entry

Browse..

UPLRAD | Fite format hetp)

O student Data
&) Course Data

2 course records have been uploaded.
Youwill receive a confirmation email within 24 hours detailing your upload results.

Thank You.



Updated Course Listing

You can see that the course was successfully uploaded by returning to your course list.

T e e e o e P Wy et ot AT et Tme e
_E(Iit 199 Advanced Placement English
Edit 19951 AP English |
Edit 19982 AP English |
Edil 202
Edit 211 World History
Edit 21151 World Hist Il

. E(h*‘ o ,z;uﬁz___‘__“__” -y “-“F-\“'}r ~“w.qu{LHjﬁLaq \*_‘..uul J&n_“_'_.\ P



15

Duplicate Course Records

If you upload the file a second time, or upload duplicate course numbers you will get a
message stating that duplicate records were detected.

btruo1 01 01106

: Rhaode Island Department of Education - RICATS UPLOAD

IStudent Data - Manual Entry]

" Browse.. UPLOAD

ile format help)

O student Data
® Course Data

Your file contains 2 course records.
Qur analysis has detected 2 duplicate recardis).
These 2 duplicate recordis) were not uploaded.
You will receive a confirmation email within 24 hours detailing your upload results.

Thank You

Please contact for gquestions, comments or assistance.
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14 A IJeparimen-lwuila.i?,iﬁ-t;;rfl-;;‘tary
A1dllCL and Secondary Education
Once you have verified your values and Information Services

uploaded any courses, you Wlll now GRIDE >HOME >UPLOAD >STUDENTS »COURSES >HELP
upload your Stlldent data flle RICATS - UPLOAD

User o btrudd District Code: 01 Sehool code: 01106

Upload Student Dat

@ Rhode Island Department of Education - RICATS UPLOAD

You will get a message stating that you
have successfully uploaded your

Student Data - Manual Entry]

Browse..
fCC OI'dS . | " ] UPLOAD File format help)
@ Student Data
O course Data

49 student records have been uploaded.
Youwill receive a confirmation email within 24 hours detailing your upload results

Thank You

Please contact for guestions, comments of assistance.

B T B pan i r...,..a.__‘ P T LS
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eRIDE  »HOME »UPLOAD »>STUDENTS »COURSES »HELP

If you upload a second file, you may get
a message stating that there are some btruot " 1106
dupllCateS. In the example Shown here, @RIw(IeIslan(IDepartmem of Education - RICATS UPLOAD

all records were duplicated the second Student Data -Manual Entry
time I uploaded the file. | =N 7o) [—

® student Data

O course Data
Processing for student data records does
NOT occur immediately, but will occur Your fle contains 49 studert records.
off-hours. The turnaround for your Ouranalyss has cetectec 49 duplicats facore(s).
status email will more likely be 48 hours These 49 duplicate records) were not uploaded.
as we have added a procedural step to You will receive a confirmation email within 24 hours detaling your upload resuls.
inspect the records before sending the hankeu

email to you.

Please contact for guestions, comments or assistance.



Valid Cities and Towns

Valid Cities and Towns
Barrington Bristol Burrillwille
Central Falls Charlestown Coventny
Cranston Cumberland East Greenwich
East Frovidence Exeter Foster
Glocester Hopkinton Jamestown
Johnstan Lincaoln Little Comptan
i dleton Marragansett Mew Shoreharm
Mlewepart Marth Kingstown Marth Providence
Horth Smithfield COther-CT Other-ha,
Other-MY Fawtucket Porsmaouth
Frovidence Richmond Scituate
Smithfield South Kingston Tiverton
riknowh Warran Warwick
Wie st Wannick Westerly

West Greenwich

Woonsocket
S S W ___r st R R s s e el -%M—WA*..W
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Valid Report Card Grades

GRADE Acceptable Grades

A A+ and A- also accepted
B B+ and B- also accepted
[0 C+ and C- also accepted
] D+ and D- also accepted
E Considered the same as F
E F ail

F FPass

0 through 125 This iz a report card grade based an 100 basis points and allows for extra credit.

This is the Report Grade for the course, MOT the GPA.
Mo grades of withdrawal or incomplete are accepted. We are anly interested in those courses that the student completed.

Grades that are received as "BLAME" are assumed to be PASSING.

Sl et e, e SRRt . PW it ok e, o il W .\,H“wam.__MWMH Bt



