WebEx Training

What: Detailed WebEx training for RIDE Employees
Where: ONIS Computer Lab
When: Thursday, December 314, 2009; 2-3pm

Register: https://www.eride.ri.gov/workshopReg/ViewWorkshop.aspx?workshopid=65

Contact info: Deanna Raphael; deanna.raphael@ride.ri.gov; 222-8459

Agenda
[.  Introduction to WebEx
[I.  Administrative portion
a. Types of meetings
i. Single meeting
ii. Recurring meetings
iii. One-click meeting
b. How to:
i. Create a meeting
ii. Starta meeting
iii. Loginto the phone conference (1-218-486-1611; 4357)
iv. Record a meeting
c. Demonstrate features of a meeting
i. Presenta document
ii. Share an application
iii. Show desktop
iv. Participant list
v. Chat
[II.  User portion

a. Attendees will log onto WebEx to see what users will see when attending a WebEx meeting
IV. QA session



