Title I Overview-Private School Consultation Letters



In your packet you will find two sample consultation letters and associated forms for beginning the consultation process with private schools.  

Form A is a sample of what could be used to write to private school officials solely to fulfill your obligation to fully depict both public and private resident children and poverty across all public school attendance areas (elementary, middle and high school). This data is necessary to complete the Title I ranking process.

Form B can also be used for the same purpose as Form A but also to begin the consultation process on behalf of private school students with educational need who would have attended a Title I participating school. This letter is designed to capture the private school children data and to begin the multi-stage consultation process.

It is entirely up to you as to whether you wish to use these letters as they are or in a modified version with the same intent.  The “Ensuring Equitable Services to Private School Children” toolkit developed by the US Department of Education (USED) in 2006 provides additional related sample consultation letters for LEA use.

What do the consultation letters seek to do?

Let’s follow an example of beginning the private school consultation process;

· The Walnut Grove School Department has 4 Title I participating elementary schools, 2 non-participating middle schools and 1 non-participating high school.  

· The Title I Director sends consultation letter ”A” to private school officials for middle and high school students wherein the district needs only street addresses and indications of poverty. The district needs to collect the total number of private school children and the number of private school children from low income families solely for the ranking procedure(all grade spans). The number of private school students from low-income families provides a basis for calculating the amount of funds used to implement the Title I services.

· The Title I Director sends consultation letter ”B” to private school officials for elementary school students wherein the district needs the street addresses and indications of poverty together with indications of private school children with educational need. The reason for the educational need section is to determine a preliminary basis for the next stages/steps in the consultation process for comparable LEA Title I grade spans. In this example that would include only the elementary level private school children as the district only serves elementary grades in the public schools. 

· The district will review the street address information and an indication of educational need to determine if the private school has eligible children and to determine next steps for consultation.

· The Title I Director will extend an invitation to private schools with children who may be eligible for Title I services. Eligible private school children will include those who have educational need and reside in an eligible attendance area (would have attended a Title I school). This next stage should include a meeting to provide the private school officials with an overview of the Title I services available. 

· Walnut Grove serves only elementary grade levels in their Title I schools. How will they write to private schools that have students in grades K-8? The district would want to use form B or a similar document. This may give the district more information than they would require, such as indications of academic need for middle and high school private school students who they would not be required to serve. The district would document the street address and low income information for all students K-8 (for ranking) and would highlight only the elementary level private school children with academic need for further consultation purposes.



These letters and forms are provided for the purpose of making this process move along a little more smoothly and assist you in completing with more assurance the CRP section concerning private school consultation and services for the 2012-2013 school year. 















